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Neurophenotyping centre animal facility
RODENT EXPORT FORM

A. One Export form for all types of outgoing shipments. Specify what type of Export you are requesting:

· LOCAL TRANSPORT (MONTREAL AREA – 2 WEEKS)
· NORTH AMERICAN SHIPMENT (CANADA AND USA – 4 WEEKS)

· INTERNATIONAL SHIPMENT (OVERSEAS – 6 WEEKS)

NOTE: Approximate amount of time it takes to process the requests are marked beside the type of transport. This is counted from the date we RECEIVE the COMPLETED form. 

B. Investigator. Mark in if your lab will be paying for the airfreight for this shipment. 

Fill in information about your lab: 

· principal investigator (PI)

· contact name and numbers if different from PI

· your department 

· protocol number 

· account number (see note)

NOTE: Even if the airfreight is being paid by the researcher receiving this shipment, there are certain charges (administration fees, boxes and gel packs, CFIA health certificates) which are charged to the PI sender. 
Any request submitted without an account number will not be processed until one is supplied. 

C. Receiving Institution. Mark in if the receiving researcher will be paying for the airfreight for this shipment. 

Fill in information about the receiving institution:

· name, telephone number and e-mail address of the researcher requesting the animals
· name of the receiving institution and where it is located (city, state, country)

· fill in shipping address, if known

· name, telephone and fax numbers and e-mail addresses of the receiving institution’s veterinarian and animal facility contact (see note)

NOTE: No shipment will be sent without direct approval from the receiving institution’s animal facility. Any request submitted without the animal facility contact information will not be processed until this information is supplied. 

D. Animal Information. Fill in the specifics of the animals being shipped. This is important for the receiving institution’s animal facility and for any preparations they need to make prior to the shipment’s arrival. Don’t forget to indicate:

· facility where animals are housed

· the room number for each strain of animal is housed

· the coat colour (customs clearance now requires this information)

· how many compartments you will need for shipping your mice (see note)

· All cages for export must be clearly marked and labeled a minimum or two days prior to shipping.

NOTE: 

· Local or ground transport shipments will use Charles River shipping crates which are wire mesh reinforced cardboard boxes. There is a maximum of three compartments per box in which you can pack up to 10 mice per compartment. 

· Air shipments only accept plastic shipping crates. To save researchers time and money, we save any plastic crates we receive, autoclave and reuse them. Jackson Lab boxes have a maximum of 2 compartments per box for which we recommend packing about 5 or 6 mice per compartment. 

E. Submit your request.
· For LOCAL transports, North American or International exports e-mail your request to Eve-Marie Charbonneau: 
eve-marie.charbonneau@douglas.mcgill.ca
	 FORMCHECKBOX 
 LOCAL TRANSPORT 

     (MONTREAL AREA – 2 WEEKS)
	 FORMCHECKBOX 
 NORTH AMERICAN SHIPMENT

     (CANADA AND USA – 4 WEEKS)
	 FORMCHECKBOX 
 INTERNATIONAL SHIPMENT

     (OVERSEAS – 6 WEEKS)


	1- DOUGLAS INVESTIGATOR INFORMATION
	Researcher pays airfreight   FORMCHECKBOX 
             

	INVESTIGATOR: 
	CONTACT: 
	TELEPHONE # : 

	ACCOUNT #:
	E-MAIL: 

	DEPT: 
	PROTOCOL #: 
	FAX # : 

	INSTITUTION: Douglas
	DATE REQUESTED:
	DATE NEEDED:


	2- RECEIVING INSTITUTION’S INFORMATION
	Receiving Researcher pays airfreight   FORMCHECKBOX 
           

	NAME OF RECEIVING INVESTIGATOR : 

	TELEPHONE:
	E-MAIL:

	INSTITUTION NAME:

	LOCATION – CITY, STATE/PROVINCE, COUNTRY: 

	ANIMAL FACILITY SHIPPING ADDRESS:

	

	FACILITY VETERINARIAN:
	NAME: 
	VIVARIUM CONTACT:
	NAME: 

	
	TELEPHONE:
	
	TELEPHONE:

	
	FAX:
	
	FAX:

	
	E-MAIL: 
	
	E-MAIL: 


	3- ANIMAL INFORMATION

	Facility where the animals are currently housed:
	

	Are these animals immuno-compromised?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	

	Do you want animal facility staff to package the animals on the shipping date? 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	Do you want the animals shipped exactly as they are housed in their cages?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No (explain):

	Total number of shipping compartments needed (males and females must be shipped separately): 
	

	SPECIES
	SEX
	BACKGROUND STRAIN
	LINE NAME
	COAT COLOUR
	QUANTITY
	AGE                                       
	ROOM NUMBER

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	* ALL CAGES FOR EXPORT MUST BE CLEARLY LABELLED TWO DAYS PRIOR TO SHIPPING DATE *


[image: image1.jpg]